

-2- 


[image: image1.png]SAINTLOUIS









CUR-AD003
DiANA BOURISAW, Ph.D.

     Superintendent

Paula D. Knight, Executive Director
     Curriculum & Instruction, PreK-12

ANGELENE HAYES
     Executive Director, Urban Systemic Program

     Mathematics Supervisor, PreK-12
February 5, 2008
(Vendor Information)

Dear ________________:
You are invited to participate in the St. Louis Public Schools’ High School Mathematics Textbook Adoption Process.  The recommendation for adoption (subject to the availability of funds) will be made in April, 2008, so the committee is on a fairly intense schedule.  
The guidelines and criteria for participation are as follows:
I.
DISPLAY OF MATERIALS 

· Provide a display and sample of your Mathematics materials for Algebra 2, Trigonometry/Analytic Geometry, College Algebra/Trigonometry, Probability and Statistics and Math Theories.
· Materials will need to be on display for committee review through February 29, 2008.
· Provide a table cover, banner or logo for your display area.  A location in the display area will be reserved for your company.
· The place and time to set up your display will be forwarded upon your response to this invitation.
II.
COMPANY PRESENTATIONS 

· Plan to conduct a presentation to the committee on Wednesday, February 20, 2008, from 3:30 PM to 6:30 PM.  Registration of participants should be from 3:30 PM to 4:00 PM and the balance of the time reserved for the presentation, question and answer periods and any other accommodations you may wish to provide for the committee.
· No reference to the cost of the materials or cost to the district should be made during the presentation.  You will provide cost and service proposals, at which time we will communicate at a scheduled time after the presentation for final negotiations.
· Any materials you wish to distribute to the committee members should be distributed equitably during the presentation.  You may anticipate approximately twenty-five (25) committee members. 
III.
COMMUNICATION 

· Sales representatives and other publishing company employees shall limit their input, materials and contacts with committee members and other educators to the requests outlined in correspondence from the Mathematics Curriculum Supervisors.  No contacts regarding the materials under consideration for adoption shall be initiated by the publishers or their employees.
· Sales representatives and other publishing company employees shall make no offers of “free” materials or any type of incentives to the committee members or any district employees.
· Samples of the program shall not be distributed to any person or school in the district without a written request approval from the Executive Director of Curriculum and Instruction.
· Publishers shall not initiate pilots without written authorization from Curriculum Supervisors, and pilots shall, generally, not be approved in areas not involved in the evaluation and adoption process.  Independent pilots shall not be considered in the adoption process.
· During the period of the review, adoption and approval process, all communication related to your product must be directed solely to Ms. Paula Knight. At no time should any individual committee member be contacted.  
Should any of the aforementioned directives be violated, it will result in immediate dismissal from further adoptions within the St. Louis Public School district.
This is an exciting venture.  We look forward to your participation in the process.  If these logistics are agreeable to you, please fax or e-mail a memo stating your acceptance, to the attention of:                              
	Angelene Hayes

Mathematics Supervisor, PreK-12

St. Louis Public Schools

801 North 11th Street

St. Louis, MO  63101

Phone: (314) 345.4464

FAX: (314) 345.2612

E-mail: Angelene.Hayes@slps.org
	or
	Kathleen Taggart

Mathematics Supervisor, PreK-12

St. Louis Public Schools

801 North 11th Street

St. Louis, MO  63101

Phone: (314) 345.4446

FAX: (314) 345.2612

E-mail: Kathleen.Taggart@slps.org


Sincerely,
Angelene Hayes
C:
Paula D. Knight


SLPS Curriculum Supervisors


Textbook Adoption Committee







801 North 11th Street     St. Louis, MO 63101
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